
 

 

 

CHIEF EXECUTIVE OFFICER / EXECUTIVE DIRECTOR  

Job Description – Sickle Cell Foundation of Tennessee (SCFT) 

The CEO is responsible for setting (with Board approval) the mission and vision of SCFT, defining 

its strategic direction, ensuring that resources are in place to accomplish mission/vision goals, 

recruiting and retaining staff/volunteers, working with and keeping teams motivated to 

meet/exceed expectations, and building the kind of organizational culture that supports and strives 

to maximize the overall vision of the Foundation.  

Reporting Relationships and Accountabilities 

The CEO reports to the Board of Directors. All Executives, Directors and the other members of 

SCFT’s staff and volunteers report directly or indirectly to the CEO. 

The CEO will set strategy and vision (with Board’s input and approval), build the organization’s 

culture, lead the Foundation’s team, and allocate resources appropriately. Working with the Board, 

the CEO will set important goals for the organization and work systematically to meet them. 

The CEO will make it a priority to define priorities and direction. He/she will assess and evaluate 

strategies, decide how the organization will differentiate itself from other like-minded 

organizations in the region, and will hire teams, set budgets, forge alliances and build partnerships 

to further the mission. The CEO will play a formative role in building the culture of SCFT around 

community service, accountability and results so that the very best in the field find SCFT to be a 

solid professional Community Based Organization (CBO), with ample opportunities for 

advancement and professional growth. The CEO will invest and seek opportunities for training, 

mentoring and capacity building at SCFT. Finally, the CEO will actively promote SCFT to build 

its financial resources, reserves and goodwill. The CEO will secure resources, budget and allocate 

resources appropriately to accomplish the mission while being accountable for the financial health 

of the organization. 

Core Responsibilities 

The CEO will: 

 Lead the mission and vision of the organization, along with the Board, so that clients 

receive high-quality educational and social support services; 

 Implement strategic plans, based on data-driven analytics, projections and financials; 

 Manage operations budget and ensure that it is a financially viable, sustainable 

organization with the resources to meet current and projected program growth; 



 Ensure compliance with relevant state and federal laws, regulations and with standard 

accounting procedures; 

 Build a high-performing senior leadership and operations team, and play an active role in 

attracting, retaining and developing a best-in-class staff; 

 Identify and implement cost-effective ways to deliver effective programs to clients; 

 Participate in identifying and cultivating corporate, individual and foundation sponsors; 

 Cultivate excellent relationships with local media; foster oversight for an informative 

presence in social media; 

 Reach out to the community to present vision and services through public presentations 

and by attending relevant business events, conferences and gatherings; 

 Sponsor and/or co-sponsor special events designed to promote SCFT’s mission and other 

like-minded missions; 

 Develop and work with the Board, ensuring that Board committees and efforts are well-

organized and funded; 

 Inform the Board regularly of internal organization matters, including relevant staffing, 

funding and program success and priorities; and 

 Keep and at forefront of regional community service philanthropic organizations. 

Key Credentials and Personal Qualities 

 Bachelor’s Degree (Master's Degree preferred) in Nonprofit Management, Business or 

Public Administration, Finance, Economics, Education or an equivalent field of study  

 6-10 years successful senior leadership experience in an educational, non-profit or 

community based social organization or in a government level agency  

 Commitment to results; a can-do mindset with emphasis on accountability 

 Ability and willingness to seek out-and meet new leaders in various organizations and 

services to engage their financial and programmatic support for SCFT 

 Strong motivational and staff leadership abilities 

 Excellent communications and presentation skills 

 Displays high integrity, impeccable work ethic and a positive people friendly nature 

 Working knowledge of MS Office Suite and Excel required 

 Required to attain the 1-2 hour HIPPA Training Certification, within one week of joining 

the Foundation (paid by SCFT) 

Compensation  

Compensation is negotiable (approved by the Board/Board Treasurer) and is fully dependent on 

the level of annual revenue in-flows available and generated by the Foundation. Funds are attained 

via grants, contributions/donations, reimbursable program service projects, and other special event 

projects. Funding sources are derived through corporate, state/federal/local governments/agencies, 

and other community based entities, small businesses, educational and religious entities and 

individuals. Based over the last approximate five years, the CEO’s salary level has ranged from 

$30,000 minimum, up to potentially $75,000+, (averaged about $42,000 over last two years).     
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(Subject to updates, as prescribed by the SCFT Board) 


